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What Are Investments?
For most small cities, your investments consist entirely of CDs (certificates of deposit).  For that reason this paper will focus on how to enter CD investments into GS.
Enter a CD
· Select Banking/Investments and CDs
· Click on Enter New Investment
· Enter Required Information
1) Transaction Date: enter the date the CD was purchased (or renewed)
2) Select Bank: select the bank issuing the CD
3) Certificate Number: Enter the certificate number.  At the end of the number add the following characters: _1.  If the bank typically renews your CDs, the next renewal will have the same certificate number but you will add _2, and so on for each renewal.
4) Previous Certificate Number: This applies only to a renewal, in which case you would enter the same certificate number, but would also add the number at the end incremented by one.
5) Description: Enter a description for the CD.  For part of the description it might be helpful to include the maturity period (e.g., six months).
6) Investment Amount: Enter the principal amount of the CD.
7) Click on OK.

Redeem a CD
When the CD reaches it maturity, the CD is redeemed. However, the redemption procedure will vary depending on the circumstances, each of which is discussed below.

· CD is renewed and interest earned is added to the “renewed” CD.

1) Select Banking/Investments and CDs

2) Click on Redeem an Investment

3) Enter the Transaction Date.  Use the maturity date of the CD.
4) Highlight the matured CD in the listing.
5) Click on OK.
6) Enter the “renewed” CD as a new investment as explained above.
Note: The Investment Amount will be the principal on the previous CD plus the interest earned when it matured and was redeemed.

7) Select BA/Cash Receipts
8) Add a new cash receipt for the amount of the interest earned and use the CD maturity date as the transaction date. 
Note: Be sure to unclick the check box Deposit Receipt into Bank Account because the interest was added to the investment and thus will not be deposited into any bank account.

· CD is renewed and interest earned is not added to the “renewed” CD.  Instead, the interest is placed in the city’s checking account automatically by the bank.

1) Select Banking/Investments and CDs

2) Click on Redeem an Investment

3) Enter the Transaction Date.  Use the maturity date of the CD.

4) Highlight the matured CD in the listing.

5) Click on OK.

6) Enter the “renewed” CD as a new investment as explained above.

Note: The Investment Amount will be the principal on the previous CD.

7) Select BA/Cash Receipts

8) Add a new cash receipt for the amount of the interest earned and use the CD maturity date as the transaction date. Enter this receipt just as you would any other cash receipt.

· CD is not renewed and both principal and interest is placed in the city’s checking account automatically by the bank.

1) Select Banking/Investments and CDs

2) Click on Redeem an Investment

3) Enter the Transaction Date.  Use the maturity date of the CD.

4) Highlight the matured CD in the listing.
5) Click on OK.
6) Select Banking/Deposits and Withdrawals
7) Click on Enter a Deposit.
8) Enter the Transaction Date.  Use the date the CD was redeemed.
9) Select Bank: Select the bank issuing the CD
10)  Amount of Deposit: Enter the principal amount of the CD as the deposit amount.
Note: The interest amount will be entered as a cash receipt, and thus, be “deposited” in the computer like other cash receipts.  The principal amount of the CD is not a cash receipt, and thus, this deposit under the Banking menu.

11)  Click on OK.
12)  Select BA/Cash Receipts.  Enter a cash receipt like any other cash receipt and deposit it into the bank account the bank placed the interest in.

